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How SEND children are identified 

Some children arrive at the school having already been identified as having special educational 

needs.  In these cases, the school liaises with parents and specialist agencies who have previously 

been involved.  Speech and Language or Occupational Therapy programmes are continued as 

necessary.  These children are placed immediately on the SEND register. 

Other pupils are initially raised as a concern.  This may be because they are finding it difficult to 

reach national averages with reading, writing and maths or it may be that behaviour or emotional 

well-being are flagged up as they are interfering with the child’s ability to access the delivery of the 

curriculum.  These might include difficulties with 

 achieving good phonological or phonetic abilities for reading and spelling 

 recognising and retaining the spellings of irregular words and spelling patterns 

 quantity and quality of written output 

 language development difficulties 

 staying on task, getting lost in the task and completing tasks 

 retaining instructions 

 retaining mathematical processes and facts 

 mental maths 

 maths problems that use words 

 social, emotional or behavioural issues 

 sensory issues 

 social communication 

 attention or hyperactivity  

At this point an Initial Concern form would be completed by the teacher.  Class-based 

intervention/adaptation will be put in place.  Each child who has been raised as a concern will have a 

Assess Plan Do Review written which will be monitored and updated at least 3x yearly for Parents’ 

evenings and/or Pupil Progress Meetings. 

However, some children will undergo testing carried out by the SENCO (screening for dyslexia or 

Speech and Language difficulties) and this may later lead to a diagnosis being offered by an 

Educational Psychologist or a specialist agency such as CLASS, EPS or Speech and Language services. 



Once a diagnosis has been agreed or specialist services are supporting the child, they will transfer to 

the SEND register. 

Other children who have emotional, social, attention or sensory difficulties may be referred to 

agencies such as ESBAS or the Paediatric team.  A diagnosis may follow from this and then this child 

will transfer to the SEND register. 

These children will then have a Pupil Passport written which will be monitored and updated at least 

3x yearly for Parents’ evenings and/or Pupil Progress Meetings. The child and their parents must be 

active participants in this review process and their views sought via Pupil and Parent Voice 

documents. 

Children on the SEND Register must have their progress documented via the back page of the 

Intervention Record. This must be brought to Pupil Progress Meetings. 

In summary 

Initial Concern / SEND procedure 

1. Initial Concern using SEND Matrix and IDP. 

2. Assess Plan Do Review. To reviewed at least 3x year with child/parents. 

3. Monitor 3x yearly at PPMs. 

 

4. SEND register and Pupil Passport if: 

- Child at least 2 years behind ARE 

- Has diagnosis (further to action in or out of school) 

- ‘In crisis’ 

5.  To be reviewed at least 3x year with child/parents. One of these must include completion of 

Pupil and Parent Voice documents in Voices folder. 

6. Monitor 3x yearly at PPMs using Intervention Record back page. 


